YTBepxaaro :

IHonoxenune
00 HH(POPMALUOHHO - METOAUYECKOM OTAEIe
KMVYK «Bepxuexasckas L1b»

1. OcHoBHBIE 3aJa4H

1.1. IHHOBaIIMOHHO-METOAWYECKOE ObecredeHre AeITeNbHOCTH OubnnoTex
MYHUIMIIATBHOTO 00pa30BaHMs MO CIEAYIOIIMM HAIpPaBICHHUSM :

1.2 KoopauHAIIHOHHOE ¥ METOJUYecKoe oOecriedeHrue peaiu3alyu
rOCy/IapCTBEHHOW TMOJMTUKUA B 00sacTy OMOIMOTEYHOro JieNa B Ipezenax
MYHHUIIMIIATBHOTO 00pa30BaHus .

1.3 U3yuyenue, 0600IIeHHe U BHEJPEHUE IIEPEIOBOTO OMbITa, PEeKOMEHIalui
METOAMYECKHX IIEHTPOB BCEX YPOBHEH B MpakTUKy pabotel KMVYK
«Bepxnexasckas Lb» .

1.4 Oka3anue METOAMYECKON U NMPAKTUYECKOH  momoly Oubiauorekam
MYHHUIUIIATBHOTO 00pa30BaHus .

1.5 OcymectBnenne UHGOPMALIMOHHO - AHAJIUTHYECKOW, SKCIIEPTHO-
KOHCYJITATUBHOM, HMCCIIe0BaTEIbCKON, U3JaTeIbCKOM U HHOM MOANEPIKKH
GYHKIMOHUPOBAHUS W Pa3BUTHs OMOIMOTEK MyHUIIMIIAIBHOTO 00pa30BaHusL.

1.6 CopneiicTBrE HEPEPHIBHOMY IPO(ECCHOHATBHOMY 00pa30BaHUIO
OUOIHOTEYHBIX KaAPOB MyHHULIUIIAIBHOTO » 00pa30BaHus .

1.7 ®opMupoBaHUe U MpeACTaBIECHHE MOJIB30BATesIM HWH(POPMAILHOHHBIX
pecypcoB METOAMYECKOTO OOECTIEYeHHUS AeATENFHOCTH OHOIHOTeK
MYHHUIUIAIBHOTO 00pa30BaHHUA .

2. Conep:xkanne padoThI

PaGoTHHKY METOIMYECKOr0 OTAEeNa BEIMOIHAIOT CIeAyIoIe 00sI3aHHOCTH :

2.1. JIMarHOCTUPYIOT, aHAJIU3UPYIOT COCTOsSHUE OMOIHMOTEHHOro Aena
MYHUIMIIATBHOTO 00pa3oBaHUs MU pa3pabaThIBAIOT IPEUIOKEHHUS 110 ero
Pa3BUTHIO .

2.2 Pa3pabaThiBalOT HOPMAaTUBHYIO, KOHIENTYalbHYO, MPOrPaMMHYIO,
IUTAHOBYIO M HHYIO JOKYMEHTAIUIO, PErJIaMEHTHPYIOIIYI0 AeSTeIbHOCTh
OuOIHOTEK.

2.3 Opraausyiot c6op, aHanu3, 00pabOTKy, XpaHEHHE U NIPEACTABICHHUE



CTaTUCTUYECKON U COJIepKaTEIbHON HH(POPMAIIUHN O COCTOSIHUM OMOIMOTEYHOTO
Jiejia B paioHe .

2.4 KoopIMHUPYIOT, CaMOCTOSITEIBHO pa3padaThIBAIOT U MPOBOIST
COILIMOJIOTUYECKUE U MAPKETUHTOBBIC HCCIIEIOBAHUS IO U3YUYEHHUIO COCTOSHUSA U
NEPCHEKTUB Pa3BUTHS OMOIMOTEYHOrO Jiejla MyHUIIMIAIBHOIO 00pa30BaHMS;
CIIOCOOCTBYIOT BHEJIPEHUIO UX PE3yJIbTATOB B MIPAKTUKY PaOOTHl OMOIHMOTEK .

2.5 H3yyarT nepenoBou ONbIT, COACHUCTBYIOT €r0 aanTalid U BHEAPECHUIO
B OMOIMOTEKaX MYHUIIMTIATBHOTO 00pa30BaHuUs .

2.6 Oxka3pIBalOT KOHCYJIbTaTUBHYIO, SKCIIEPTHYIO U UHYIO TOJACPKKY
WHHOBAIIMOHHOM JIEATETLHOCTH OMOIMOTEK, aHATU3UPYIOT, 0000IIAI0T U
pacIpoCTpPaHsIOT €€ pPe3yJIbTaThI .

2.7 Uudopmupyrot 6ubimnorekapeit o npoeccuoHaabHbIX WHHOBAIUSX,
MEPOINPUATHSX, PECypcax, U3IaAHUIX U T.J.

2.8 Okxa3pIBarOT KOHCYJIbTATUBHYIO W MPAKTUYECKYI0 IOMOIIb
OnOIMoTEKapPsAM MYHUIIMNIATBHOTO 00pa30BaHus B IJITAHUPOBAHUM JESATEIBHOCTH,
pa3paboTKe IpOrpaMMHOT0, U3/1aTEIbCKOT0, UCCIIEI0BATEILCKOIO M MHOTO
o0ecrniedyeHus AeSITeIbHOCTH, ONIPEACIICHUH CoAepKaHUs, (HOpPM, METOJIOB U
CPEaCTB PabOTHI .

2.9 PazpabaThiBalOT U MOJATOTABIMBAIOT K U3JAHUIO METOJAUYECKUE U
MH(OPMAIMOHHBIE MaTEPHAJIBI .

2.10 OcymiecTBIsitoT NPOHECCUOHANBHBIN MATPOHAXK MOJIOJIBIX
CHEUAINCTOB, OMOIMOTEKApEel HEe UMEIOIIUX NPOo(eCCHOHATBLHOrO 00pa30BaHUs
U T.IL.

2.1 1 OpranusyroT MEpONPUSTHS 10 MOBBIIICHUIO KBAIM(DUKAIIUN U
MEePernoIroTOBKe OUOIMOTEeKape MyHHUIIUIIATLHOTO 00pa30BaHus U MPUHUMAIOT
B HUX Y4YacTHe .

2.12 Opranu3yroT 1eATeIbHOCTh METOIMYECKOro KaOuHeTa : GOpMUPYIOT U
MPEACTABIIAIOT MOJb30BATEINSAM JOKYMEHTHBIM (DOH, pa3pabaThiBacT U
OOHOBJISIET HATJIAHOE O(OPMIICHHUE .

2.13 BBIOJNHAIOT YKa3aHUS U PACIIOPSHKEHUS TUPEKTOpa OMOIMOTEKH UITH
JOJKHOCTHOTO JIMIA B PACTIOPSPKEHUN KOTOPOTO HAaXOIATCH .

2.14 OGecneunBalOT COXPAHHOCTH CIY>KEOHBIX IOKYMEHTOB, OJJAHKOB U
COOJIIOIAIOT MPaBUJIa UX HCIOJIb30BaHUS .

2.15 CobmonatoT HOPMBI MPO(HECCUOHAIBHOTO JTHKETA .

3. Opranusanust padoThI U YHPABJIECHUSA

3.1 MeToauueckuil OTIEN ABISETCS CTPYKTYpHbIM mnojapazaeieaueM KMVYK
«Bepxnexackas L1b» , HaxoauTcs B BeIeHUHN 1 pabOTaeT Mo HEMOCPEACTBEHHBIM
pykoBoacteoM nupekropa KMVYK «Bepxnexasckas LIby .

3.2 OTaen B cBOEW MPAKTUYECKOW JEATENBHOCTH PYKOBOJCTBYETCS



IlocTaHOBIIEHUSAMHU IPABUTENBCTBA, Y Ka3aMHU NPE3UICHTA, PYKOBOIAIINMHU
MaTepHalaMH BBIIIECTOSIIIMX OpraHU3aluid, TOJOBBIMHU IJTAHAMU PaOOTHI,
npukazaMu 1 pacnopsbxeHussMu nupekropa KMVYK «Bepxnexasckas L{b».

3.4 CTpyKTypa U WITaT OTAENA YTBEPKIAECTCS B NPUHATOM Nopsake . B mrar
OTJIeIa BXOJAT : 3aB . OT/AENIOM, Onbnuorpad, OnbamoTekaph KOMIUICKTOBAHHUSI.

3.5 Otaenom pyKOBOAUT 3aBEAYIONINI, HA3HAYAETCS U OCBOOOXKIAETCS  OT
3aHnMaemMoi 1opkHocTH nupektopom KMVYK «Bepxnexasckas LIb» .On Hecér
OTBETCTBEHHOCTb 32 OPTraHU3ALIMIO U CoJiepkaHue paboThl oTAena . O0sS3aHHOCTH
3aBEAYIOLIEr0 OTJAEIOM OIpPEIEISIOTCSA JOJDKHOCTHOW WMHCTPYKIIUEH,
yrBepxaaemon qupekropom KMVYK «Bepxuexasckas LIb» .

3.6 CoTpyIHUKHU OT/Iea Ha3HAYAIOTCSA U OCBOOOXKAAIOTCS  OT pabOThI
nupekropomM KMVYK «Bepxuexasckas L{b» 1o npeacraBiieHHuIO 3aBEyIOMIETO
OTJZIEJIOM B COOTBETCTBUU C TPYJOBBIM 3aKOHOIATEIBCTBOM .

WX 00s3aHHOCTH  ONPEAENSIIOTCSA JOJKHOCTHBIMA MHCTPYKLMSMH,
yrBepxkaEHHbIMU qupekTopoM KMVYK «Bepxuexasckas Lb» .

3.7 OTaen mpoBOIUT MEPOIIPUATHS 110 TOBBIILIEHUIO YPOBHS
npodeccuoHabHOM TOAToTOBKH paboTHHKOB KMVYK «BepxuexaBckas LIb» .

3.8 OTaen cocTaBiseT TOAOBBIC MIaHbI U OTYETHI 0 pabore KMVYK
«BepxuexaBckas L{b» , TekCTOBbIE OTYETHI O pabOTE OTAECIIA.

[Inanbr u oTu€tsl yTBepxKAatoTcs nupekropom KMVYK «BepxnexaBckas Lb».

3.9 Pacniopsiiok paOoThl OTJEea ONPEAeIsIeTCs] B 3aBUCUMOCTH OT
MPOU3BOICTBEHHOM HEO0OXOIUMOCTH .



